
GradeSpeed Quick Reference Guide (Grade 3-5)

District IPR Report Cards Teacher Generated Progress Reports

Report Columns  Used Generated

Report Card 4 & 5 End of 9 weeks by district

District IPR 1 & 2 Currently not used by grades 3-5

Teacher Progress 
Reports

All 5 By the teacher at any time

What to Enter Description Shows up as Counts as

M Missing Msg Zero

E Excused Exc Ignored in average

I Incomplete Inc Ignored in average

Use “1st Retake” 
field

Re-test/Retake Ex.  “80R” Regular grade

Use check box Late Late Regular grade

<blank> Field left blank Ignored in average

Grading Codes

My campus enters citizenship codes for:

one subject   |  all subjects

Citizenship/Conduct Codes
E = Excellent
S = Satisfactory
N = Needs Improvement
U = Unacceptable



Total of numbers in “weight”
Column must equal 100

“Method of weighting grades”
must be set to “Percent”

ALWAYS!

Do not use numbers greater
than 3

“Method of weighting grades”
must be set to “Multiple”

ALWAYS!

For Home Access, specify: 
“Show Math” and “Assignment Detail”
in Progress Reports  > Options

Percent method of weighting

Multiple method of weighting
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